[image: image1.jpg]HOSE FLEX

PTY LTD



                              Pacific Hoseflex
                               

                                                                                                                              PTY LTD


Selection Criteria: Internal Sales 
	Your Name:


	

	Position Title:


	Internal Sales 

	Date:


	


Selection Criteria describes the skills, knowledge, abilities and qualifications that are required to be able to fulfil the requirements of the role effectively and efficiently. The degree to which to which applicants meet the Selection Criteria is a fundamental component of the overall selection process.
Selection Criteria is comprised of 3 components:


· Personal Attributes

· Knowledge and Competence Selection Criteria 

· Desirable Selection Criteria (if applicable) 

The Personal Attributes Selection Criteria do not need to be addressed in your written application, and will be assessed during the interviewing stage of the recruitment process. 

The Knowledge and Competence Selection Criteria and Desirable Selection Criteria are to be addressed in the written application, using the following form. 

Failure to address the Selection Criteria limits the Human Resource Department’s ability to easily and accurately assess your competencies and may exclude you from further consideration. 

	Selection Criteria

	

	Knowledge and Competence 

	Question: Trade qualification or similar accredited qualification.

	Answer:



	Question: Years of practical experience in the Hose or associated Industry, and details of position(s) held.

	Answer:



	Question: Years of practical experience in internal sales , and details of positions held.

	Answer:



	Question: Demonstrated knowledge of relevant safe work procedures or practices.

	Answer:



	Question: Ability to communicate effectively with supervisors, managers internal sales.

	Answer:



	Question: Demonstrated capacity to work unsupervised and part of a self-managed and client oriented team.

	Answer:



	Question: A level of literacy and numeracy sufficient to enable reading of job instructions, tenders, procedures, and to complete work records and reports. 

	Answer:



	Question: Ability to communicate via Telephone, Fax and Email.

	Answer:



	Question: Demonstrated competence with Microsoft suite: Word, Excel, Outlook, PowerPoint etc.

	Answer:



	Question: Demonstrated ability to deal with a broad  range of clientele (e.g. Tradespersons to Senior Engineers).

	Answer:



	Desirable

	Question: OHS Induction Training for Construction Work. 

	Answer:



	Question: Any additional OHS Training or Certification.  

	Answer:



	Question: Sales courses or seminars you have attended.  

	Answer:




	References

	You are required to provide the names and contact details of a minimum of 2 referees who can provide feedback about your work performance. Referees should preferably be your current or most recent supervisor. 

	Referee Number One:

	Name:


	

	Organisation:


	

	Position:


	

	Address:


	

	Contact Number:


	

	Referee Number Two:

	Name:


	

	Organisation:


	

	Position:


	

	Address:


	

	Contact Number:


	


Submitting your application:

Please send:

1. Resume

2. A Cover Letter

3. Selection Criteria
4. Application for Employment
Via Email: 

hr@hoseflex.com.au
Via Fax: 

+617 5593 4298

Via Post: 

Pacific Hoseflex Pty Ltd

Human Resources Department

PO Box 2245

Burleigh BC QLD 4220

Australia

Declaration:

In submitting this application I certify that the information provided within my application is true and correct and that the qualifications I have asserted are genuine.  I give permission to Pacific Hoseflex Pty Ltd to conduct verification checks on my qualifications with the issuing institutions.  I understand that falsely claiming qualifications and/or providing false and misleading information during the recruitment process will lead to dismissal. I also give permission to Pacific Hoseflex Pty Ltd to conduct reference checks on the above mentioned referees. 
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